Rightway Home Care Service Inc.
7082 Brooklyn Boulevard vﬂal' 2023 - week# S

Brooklyn Center, MN 55429

HOMEMAKER/COMPANION TIMESHEET

CLIENT NAME (FIRST, MI, LAST) HOMEMAKER (FIRST, M|, LAST)

DATES OF Monday Tuesday Wednesday Thursday Friday Saturday Sunday

SERVICE
(MMDD)

TIME IN AM AM AM AM AM AM AM

(circle AM/PM) PM PM PM PM PM PM PM

TIME OUT AM AM AM AM AM AM AM

(clrcle AM/PM) PM PM PM PM PM PM PM

Complete the activities listed below according to the Homemaker Assignment Sheet. For Additions, changes, or deletions, contact the supervisor. To ensure payment
you MUST write your INITIALS next to all the activities you provided for each date you provided care.

Socialization

Meal Preparation

Kitchen:

Wash Dishes

Clean Stove/Oven

Clean Refrigerator

Empty Garbage

Sweep/Mop floor

Laundry:

Load washer

Load dryer

Fold clothes

Put away clothes

Living room:

Dust

Vacuum

Bathroom:

Clean Toilet/Sink

Sweep/Mop floor

Clean shower/Tub

Empty garbage

Bedroom:

Change bed linen

Dust

Vacuum

Empty garbage

Groceries

Other:

DAILY HOURS

Comments: TOTAL HOURS FOR WEEK:

CLIENT/RESPONSIBLE PARTY SIGNATURE DATE HOMEMAKER SIGNATURE DATE




2023 Weekly Calendar

WK#  Monday Thru Sunday Paid On WK#  Monday Thru Sunday Paid On
Friday Friday
1| Dec12 TO Dec 18 27 | Jun 12 TO Jun 18
2 | Dec19 TO Dec 25 Jan 6 28 | Jun 19 TO Jun 25 Jul7 |
3 | Dec 26 TO Jan1 29 | Jun26 TO Jul 2
4 | Jan 2 TO Jan 8 Jan 20 30 | Jul3 TO Jul 9 Jul 21 \
51Jan9 TO Jan 15 31 | Jul10 TO Jul 16
6 | Jan 16 TO Jan 22 Feb 3 32 | Jul 17 TO Jul 23 Aug 4 |
7 | Jan 23 TO Jan 29 33 | Jul 24 TO Jul 30
8 | Jan 30 TO Feb 5 Feb 17 34 | Jul31 TO Aug 6 Aug 18 |
9| Feb 6 TO Feb 12 35 | Aug7 TO Aug 13
10 | Feb 13 TO Feb 19 Mar 3 36 | Aug 14 TO Aug 20 Sept 1 |
11 | Feb 20 TO Feb 26 37 | Aug 21 TO Aug 27
12 | Feb 27 TO Mar 5 Mar 17 38 | Aug 28 TO Sep 3 Sept 15 |
13 | Mar6 TO Mar 12 39 | Sep4 TO Sep 10
14 | Mar 13 TO Mar 19 Mar 31 40 | Sep 11 TO Sep 17 Sept 29 I
15 | Mar 20 TO Mar 26 41 | Sep 18 TO Sep 24
16 | Mar 27 TO Apr 2 Apr 14 42 | Sep 25 TO Oct 1 Oct 13 |
17 | Apr3 TO Apr9 43 | Oct 2 TO Oct 8
18 | Apr 10 TO Apr 16 Apr 28 44 | Oct9 TO Oct 15 Oct 27 |
19 | Apr17 TO Apr 23 45 | Oct 16 T0 Oct 22
20 | Apr 24 TO Apr 30 May 12 46 | Oct 23 T0 Oct 29 Nov 10 |
21 | May 1l TO May 7 47 | Oct 30 TO Nov 5
22 | May 8 TO May 14 May 26 48 | Nov 6 TO Nov 12 Nov 24 |
23 | May 15 TO May 21 49 | Nov 13 TO Nov 19
24 | May 22 TO May 28 Jun 9 50 | Nov 20 TO Nov 26 Dec 8 |
25 | May 29 TO Jun 4 51 | Nov 27 TO Dec3
26 | Jun5 TO Jun1l Jun 23 52 | Dec4 TO Dec 10 Dec 22 |

*TIME SHEETS ARE DUE MONDAY BY 4:30 P.M., PLEASE EITHER FAX 763-208-5725, EMAIL ~RIGHTWAY@RHCSI.COM OR BRING IN
YOUR TIME SHEETS TO THE OFFICE, IF FAXING OR EMAILING ORIGNAL TIME SHEETS MUST BE BROUGHT INTO THE OFFICE ON
PAYDAY.

*REPORT TO THE OFFICE ANY NEW CLIENT INFORMATION (i.e. client in hospital, rehab etc.) AND ALSO REPORT WHEN THE CLIENT
COMES BACK HOME.

*REPORT TO THE OFFICE ANY TIME YOU ARE NOT GOING TO BE AT WORK (i.e. sickness, vacation, any time off)

COMMENTS:




